PS&E 1.1
Adding Documents to the PS&E Record

The PS&E 1.0 Creation flow walks users through creating and
submitting a PS&E record.
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Create New PS&E Submission

Draft Proposal

MName

-E,'r [ Attachment

Total: 1

Documents|

Click Documents

Send Save | =

- Iil O ﬁ » (Q Folder Details

Document Category Name
Attachments

Folder Path
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Create New PS&E Submission Send Save |= =~

Draft Proposal ——tesests

o Click Add + 4 O & ~ Q FolderDetails
MName Document Category Name
-EI- OO astachments Attachments
Folder Path
:
Total: 1
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Create New PS&E Submission

All

Draft Proposal Doacuments
Add ¥ Actions ¥ yiew Comments by:
Folder
Line [tem ﬁ— Click Line Item
Total: 1

Send Save

Folder Details

- 4 0 & Q
MName

Document Category

Attachments

Folder Path
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Create New PS&E Submission

Draft Proposal Documents

Add - Actions ¥ Vfaw Comments by Al

Name | o Description
O Attachments

Total: 1

Send Save =

- 4 Line ltem Details .
Document Category Mame

Descri

Click the Browse icon —+ E| -

Document Category ™ (3)

[ g —
select -

> Admin Only
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Cancel Save & Add New
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Add ~ Actions ¥ All v [N Line ltem Details

View Comments by:

Name B ¢  Description Document Category Maaie ™
0 Attachments

b Browse_..
Click Document Manager

Documents must be added to the
Documént Saracér bafor t o be "{I Document Manager...

Selected on Uhis record

Document Category = (3)
= | Select v

Required

> Admin Only

Cancel Save & Add New

Total: 1
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Select Files

'ﬁ" ¥ Project Documents

Q =

MName

[1 {F) Change Orders

[3 (G) Plan Revisions & RFls

03 (H) Materials Records

03 (1) Submittals & Shop Drawings

03 (1) Public Utilities

03 (K} Photos

03 (L) Enwironmental (ES2M, redlines, etc)
{2} P& Documents

DI 0100 - Project Management

7~ Location Owiner Title Rev. No. Issue Date Size

h

Sy, | ey, | e

-

Billy Sweeney
Billy Sweeney
Billy Swesnsy
Billy Sweeney
Billy Sweeney
Billy Sweeney
Billy Sweeney

el ang

[3 0500 - Support Coordination

H

[J 0400 - Project Specifications and Estima. ..

0 1500 - Field Reports and Diary

Total: 17

] Copy Comments

Click 0500 -

ng
Support

Coordination ng

ng

= iy Administ

Display 1000 ~ | Per Page

Cancel
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Select Files

W TopsDocomams 3 0500 - Sugport Cooedination

O =

Hame - I:-I £ L reratipon shareer liche Hew, s Prupr liwie o

e LT 00 - Suppan .., Huaing

™1 E-mir el .. v Huang

T b nloie i L Huaig

b | T ... wHuaig

e I AEITTRN. ) oL TR

TVFRgghr. o Wy ) U

TS it Muraganresd o 1c... v Huang

"1 Tunng Sase—inla I T v Huaig

™ Tt I T v Huaig

MM bika 00 Suppmi ... u Huaig

Open the applicable folder
Ten =k 15 Lrsalay) 1m0 = | ForHFage

| Tupp Smrenenils et
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Selact Files

W » Project Doturents ¥ [4] Freconstiuction beformad o

q =

e T [Rhoie_Mnutes_litsl Submdnals Aoyting iousd Prior to Saend]

Fams - = #

Larssian Liwmes THis Hw M [LLIENE] hirs
P 200007 14_T7205 Snged ST Presses Edk 5 I3 k4
AT 1 Fir Proze Eily 5 -

B Commrrmrnly Tromazw Loben Fund, Bk,
=V apeen |_LUMIFRTET_ 2020 102 20000y
EFRD bcobonansd

Tudal: 5

| Tupp Trwnerils

E BB B OE

Eily 5
Eily 5

Edly S

Select the applicable document
Click Next to proceed
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Select Files
W ¥ Peofect Docurarin F 4] Precosstrustion ferasos 3 01 Preconetruction [Motices_Minutes sl Schritials Aey=ing mnusd Pricr ba Saserd]

9 =

Mo « B e O Title M, Mu lssue Dot Siwe

L2 2Icair s trrAes me A1) Frecormractio by Senpemy Faka

e 148 Hrmsantractin I

L2 sty imneErietion Fund, Mok 18 Hrmms et a Bl Yenmarey KN

S pepnrt LRI ST AL ML g 14 Hrmssrperrurtin Bby fenmarrmy

LE 1210 - InFEedmn mped 1A Hranenerroein By bexmary AR

Click Select
lotal: b

 opy eemmizmis i
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Create New PS&E Subinission

Eein] Raue

st Prosguesal Cen enrsanl =
: Lires Buen Dtk -
Add = Ml T “shurwy Cormemarnis by Al - [t ire Bem et ails s
Hame (=] - I}e=rripHnn IWenmiees Carspnmy ——
I Emachmrasne
0RO 1A OTAIES mpel a

Desorption

Add description, as needed
Click Next B0 prﬂ{f_‘(‘{]

Next

Documenl Calegy [T

¥ Admin Onky

Tuial: 1
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Create New PS&E Submission

Rl Rave = -
Faln Prignesal Cemcreenl =
Add F Arbuin ¥ ey Comrema s by Al - (] Liree Mo Delails '\-I-
Hame =l 4 s prin ni I nmsess © abspnmg M ¥
e FOFOOT1A OTFISS mp o

Dezordpilon,

Ducurent Cabegary * (3

=t

Select the document category _*

¥ Admin Only

fancl m m

Tasialz 'l
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Create New PS&E Submission

Gend Rave = v
Firalt Prosgissal Fran cnrsen =
PR Bibun * g Commmninbse | A1 - = Lares Bipim Niwlaiks
Hame Ll Ed DierripHin Isarnimneess © abe oy ——
A Amachrenns
20700114 OTAIES mpd o
Do ploe
Documenl Taegay " [T
Sy

¥ Admin Only

Click Save
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