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1. In a Unifier project, expand Design Phase folder on the navigation pane to the left
and click PS&E — PS&E Submission to go to PS&E Submission module
2. Click + Create to start a new PS&E record
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Draft Proposal Documents

v Draft Proposal Request Comments Linked Records Linked Mail

Please include the following if applicable:
- Breakout Sheets

- Road User Cost Information

- DBE Goal (Federal Projects only)

- OJT Requirement (Federal Projects only)

Comments regarding Draft Proposal
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v Special Provisions
Please ensure Revised Specs, if any, have been provided to Engineering Support.

Any modifications to Special Provisions needed?
If modifications are needed please provide information:
Information

No Comments are available.
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1. Draft Proposal Request: attach any needed files in the documents tab and leave a

comment of any items to be noted

2. Special Provisions: Add any comments for Special Provisions and make sure to inform

Engineering Support

3. Documents:

a. Click on the Add button then click Line Items
b. On the right hand side click on the Paperclip and Browse the for the

documents

4. Once ready to request the Draft Proposal click on Send in the upper right hand

corner
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~ Draft Proposal Approval
While reviewing and working on changes to the draft proposal with Engineering support, select No.

Comments Linked Records Linked Mail Workflow P >

Once the draft proposal is approved by the PM, select Yes to enter the information in the Statements and

Additional information sections below for the official PS&E process to be sent to Engj |f "NO" Select "No" and Send the record on
Does the Project Manager approve the Draft Proposal? * w If "Yes" Select "YeS" and fl” Out a” reql,”red
OYes ONo Fields and attach Documents

Required

Comments regarding Draft Proposal

“ Special Provisions o
Please ensure Revised Specs, if any, have been provided to Engineering Support.
Any modifications to Special Provisions needed? Information

If modifications are needed please provide information: No Comments are available.
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No Comments are available.
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