Delaware Department of Transportation
OJT MONTHLY PROGRESS REPORT

Contractor Name:       ___________________________		Contact Name: _________________________		Contract Number: ____________
Contract Description: ___________________________		Trainee Name: _________________________		Start Date: __________________
Enrollment Date:   _______________	    Starting Wage Rate: _________(hr)   Current Wage Rate: _________(hr)   	Percent Complete: __________%

MECHANIC

REPORTING PERIOD:  BEGINNING:  ____/____/____    ENDING___/____/____ 	           APPROX. TRAINING TIME:   52 Wks/ 2080 Hrs

	Training Phase
	Req.
Hours
	Safety
	Productivity
	Quality
	Understanding
	Attitude
	Attendance
	Total Hours this Period
	Total Hours 
to Date

	I.    LUBRICATION
	
	
	
	
	
	
	
	
	

	A. Oil, air, and filtration, grease points, and capacities, inspection techniques to detect abnormal conditions
	40
	
	
	
	
	
	
	
	

	II.    PAINT AND BODY
	
	
	
	
	
	
	
	
	

	A. Body work and painting procedures
	40
	
	
	
	
	
	
	
	

	III. MACHINE SHOP FAMILIARIZATION
	
	
	
	
	
	
	
	
	

	A. Welding and burning equipment and operations of lathes, saws, shapers, girder, and presses
	160
	
	
	
	
	
	
	
	

	IV. INJECTOR-GOVERNOR
	 
	
	
	
	
	
	
	
	

	A. The operation and service of fuel injector pumps and nozzles and engine governors
	200
	
	
	
	
	
	
	
	

	V. WATER COOLED ENGINE REBUILD
	 
	
	
	
	
	
	
	
	

	A. Assist in the complete overhaul and testing of gas and diesel engines
	120
	
	
	
	
	
	
	
	

	VI. TRANSMISSION AND REAR END
	
	
	
	
	
	
	
	
	

	A. Assist in the complete overhaul of the various mechanisms used to transfer engine horsepower to tractive effort
	240
	
	
	
	
	
	
	
	

	VII. AIR COOLED ENGINES
	
	
	
	
	
	
	
	
	

	A. Assist in the complete overhaul of the various air cooled engines and their applications
	200
	
	
	
	
	
	
	
	

	VIII. HEAVY EQUIPMENT PARTS AND FAMILIARIZATION
	
	
	
	
	
	
	
	
	

	A. The parts catalogs, procurement, handling, storage, and cost of heavy equipment parts
	80
	
	
	
	
	
	
	
	

	IX. STARTERS, GENERATORS, AND VOLTAGE REGULATORS
	
	
	
	
	
	
	
	
	

	A. Assist in the complete overhaul of the various starters, generators, and voltage regulators
	160
	
	
	
	
	
	
	
	

	X. HEAVY EQUIPMENT SHOP
	
	
	
	
	
	
	
	
	

	A. Assist in the repair and overhaul of the various heavy equipment which includes, but is not limited to, crawler and wheel tractors, crawler and portable cranes, booms, front end loaders, rollers, subgrade mixers, motor graders, compactors, pumps, and air compressors – their power plants, transmissions, controls and accessories.
	600
	
	
	
	
	
	
	
	

	XI. HEAVY EQUIPMENT FIELD
	
	
	
	
	
	
	
	
	

	A. [bookmark: _GoBack]The role of the field mechanic is to make the repairs necessary it e field and perform preventive maintenance practices necessary to increase service life of the equipment
	240
	
	
	
	
	
	
	
	


Rating Scale:   4 = Excellent, 3= Above Average, 2=Average, 1= Needs Improvement, 0=Not rated
CURRENT STATUS:
                                   Progressing                 Disciplined (Provide Documentation)                   Completed Program  

Observations and/or comments:  _____________________________________________________________________________________________
_______________________________________________________________________________________________________________________
_______________________________________________________________________________________________________________________
Supervisor Signature:  _________________________   Date:  ___________                   Trainee Signature:  ____________________ Date: ________  
[image: ]Supervisor Name (Print): _________________________________________
RETAIN ORIGINAL AND SEND TO:                 DOT.DelawreDBE@state.de.us or
	                                      Delaware Department of Transportation
	Office of Civil Rights
                                                                            800 Bay Road, Dover, Delaware 19903
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