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Transportation Solutions, Engineering Support, Utilities
UTILITY RELOCATION CHECKLIST 


August 22, 2014
	To:
	Eric C. Cimo 

Utility Engineer, Engineering Support

	Via:

From:
	{Name}
Utility Coordinator, Engineering Support
{Name}
Project Manager, {Section}


Utility Company Information 

(to be completed by Utility Coordinator)
	Name:
	

	Address:
	

	Contact Person:
	


Project Information
	State Contract No.:
	

	Project I.D. No.:
	

	F.A.P. No.:
	

	Location:
	

	County:
	

	Maintenance Road No.:
	

	Construction District:
	


Excerpt for Reference
Provisions of 17 Del. C. §132, General powers and duties (b)(5):

· (b)(5) Reimburse the owner thereof for the expense (as hereinafter defined) of the relocation of public utility facilities necessitated by any project where the State is to be reimbursed by at least 90% of the cost of such project from federal funds or by the federal government or any agency thereof, such expense to be the amount paid by such owner properly attributable to such relocation after deducting therefrom any increase in the value of the new facilities and any salvage value derived from the old facilities;
Provisions of 17 Del. C. §143 Expenses of alteration or relocation of facilities or structures of public utilities (g)(1)c:

· (g)(1) The Department shall reimburse a nonmunicipal or other non-governmental public utility for the cost of altering or relocating its facility due to a highway construction, reconstruction, relocation, repair, or maintenance project under each of the following circumstances:
a. The Department requires a second alteration or relocation of the same public utility facility within 10 years from the date of completion of the initial alteration or relocation; 

b. The Department alters its plan of construction for the project at any time before its completion, in a manner that requires the public utility to alter or relocate its facility that has already been fully or partially altered or relocated in connection with the project; 

c. The Department cancels or does not commence a highway construction, reconstruction, relocation, repair, or maintenance project within a period of 2 years from the date of authorization;
d. The Department requests a temporary alteration or relocation of the public utility facility.
	
	Please answer the following questions
	Resp. Party
	Y
	N
	Additional Comments

	
	 Project Information 

	 
	Is this project sponsored administered (mostly for TA projects)?  If yes, then please provide Division/Section/Contact that has the agreement?
	PM
	
	
	 

	
	Is there an anticipated construction start date, or bid date?  If so, please provide and identify which date is provided.
	PM
	
	
	

	
	Has the project been advertised?  If not, when is the anticipated advertisement date?
	PM
	
	
	

	
	Design

	
	Are final grades shown in construction plan set in the areas where utilities are located and/or impacted?
	PM
	
	
	

	
	Have all mark-ups or comments supplied by the utility company been incorporated into the construction plan set?
	PM
	
	
	

	
	Was SUE designation and/or test holes obtained for the project and is the information shown in the construction plan set?
	PM
	
	
	

	
	Environmental Coordination

	
	Has the NEPA document been approved?
	PM
	
	
	

	
	Have the environmental permits been received? If not, when are they anticipated to be received?  Note: Advanced relocations are not covered by permits.
	PM
	
	
	

	
	Right-of-Way Coordination

	
	Have all right-of-way acquisitions been completed (TCE, PE, FEE) in the area of the advanced utility relocation?  If not, please provide the date when rights-of-entry are anticipated.
	PM
	
	
	

	
	Construction Coordination

	
	Has DelDOT Construction been involved with discussions on construction phasing and do they agree with how the utility relocation will be incorporated into the project? (provide confirmation from construction in writing)
	PM
	
	
	

	
	Based on coordination between Construction, Design and DelDOT Utilities, is the preference that utility relocation work occur in advance of the project? (provide confirmation from in writing)
	PM
	
	
	

	
	If to be done in advance, will inspection of utility relocations be handled by Construction? (provide confirmation from construction in writing)
	PM
	
	
	

	
	Survey Stake-out

	 
	Has the necessary survey layout/stakeout been coordinated? (provide copy of internal stakeout request/email or email from utility co. confirming they will provide stakeout) 
	UC
	
	
	 

	 
	Has the stakeout been completed?  If yes, who completed the survey and when? (provide email confirmation of completion if available)
	UC
	
	
	 

	
	Funding

	
	Is the project being paid for with 100% state funds or federal funds?  If yes, comment on whether state or federal.  If no, please provide funding split.
	PM
	
	
	

	
	If using federal funds, is the state match for the entire project 10% or less?
	PM
	
	
	

	
	If using federal funds, are the project estimates shown in the current CTP correct?
	PM
	
	
	

	
	Has Primavera been updated to show reimbursable utility relocation costs based on estimates received from utility companies?
	PM
	
	
	

	
	Utility Coordination

	
	Do we have a final utility relocation design from the company?
	UC
	
	
	

	
	Do we have an executed Utility Statement?  If yes, please provide execution date and attach statement.
	UC
	
	
	

	
	Is utility relocation work required to meet the provisions of Buy America? (dependent upon scope of work, funding of project and if company is receiving any form of reimbursement from DelDOT)
	UC
	
	
	

	
	Have we received a Buy America submission from the utility company?
	UC
	
	
	

	
	Has an estimated cost of non-reimbursable utility work been obtained?  If so, please provide. (needed for Buy America documentation purposes)
	UC
	
	
	

	
	Utility Relocations

	 
	Is utility relocation work reimbursable?  If yes, please explain what/why.
	UC
	
	
	 

	
	Have any property interests been identified and has the required documentation (i.e. easements) been supplied by the utility company?
	UC
	
	
	

	
	If reimbursable, has a cost estimate been received from the utility company?  If so, please provide the estimated cost & attach a hard copy of the estimate?
	UC
	
	
	

	
	If reimbursable, has funding been set up to cover utility relocation
	UC
	
	
	

	
	Is clearing and grubbing required for utility work?  If so, has DelDOT construction and the utility co. agreed upon how it will be accomplished (state contractor, utility company, etc.)?
	UC
	
	
	

	 
	Is MOT required for utility work?  If so, who will provide (state contractor, utility company, etc.)?
	UC
	
	
	 

	
	Is MOT reimbursement being sought by utility company?  If so, what is the estimated cost & has a hard copy of the estimate been obtained?
	UC
	
	
	

	 
	What is the anticipated start date for the Utility company to begin their relocation?
	UC
	
	
	 


	
	Has the Department been communicating with the Utility Owner regarding the utility going in advance of the State Project?   
	UC
	
	
	

	
	     If so, please provide the following information:
	UC
	
	
	

	
	     By whom? Date?
	UC
	

	
	     Utility Company Representative:
	UC
	

	
	     Department Representative and/or Consultant:
	UC
	

	
	Resp. Party
	Provide justification for ADVANCED utility relocations, including benefits to the Department and the traveling public.

	
	PM
	


I concur with this recommendation:

___________________________

__________

Project Manager

Date

____________________________

__________

Utility Coordinator

Date

____________________________

__________
Eric C. Cimo

Date
Utility Engineer
BELOW SIGNATURES REQUIRED FOR ADVANCE RELOCATION WORK
RECOMMENDED:
____________________________
__________

Robert Cunningham

Date

Assistant Director of Right-of-way

APPROVED:
____________________________
__________

Robert B. McCleary

Date

Chief Engineer

Utility Relocation Checklist                         
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