Development Coordination
Updates

o Staff Introduction & Recent Section Changes
e Accomplishments

 Development Coordination Manual Update

( NI



Staff
Introduction

o o2

Delaware Department of Transportation Development Coordination Updates Development Summit 10/18/2016



Recent Section
Changes
Section Update

Mark Galipo —Traffic has joined
Development Coordination

Wendy Polasko — Process &
Quality Control Engineer

Jacqui Ervin — Acting Process &
Quality Control Technician

Renay Walls — Process & Quality
Control Administrative Assistant

Actively pursuing an Engineer for
the Kent County Review
Coordinator position
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Ccontacts

Development Coordination Contact List
Main Contact 302.760.2266

Name Title Email Phone

Marc Coté Assistant Director, Planning marc.cote@state.de.us 302.760.2260
Karen Marvel Administrative Assistant karen.marvel@state.de.us 302.760.2266
Tom Felice Corridor Capacity Program tom.felice@state.de.us 302.760.2338

TIS Section

Bill Brockenbrough

County Coordinator

thomas.brockenbrough@state.de.us

302.760.210%

Troy Brestel

Project Engineer

troy.brestel@state.de.us

302.760.2167

Claudy Joinville

Project Engineer

claudy.joinville@state.de.us

302.760.2124

Subdivision Section

Todd Sammons

Subdivision Engineer

todd.sammons @state.de.us

302.760.2266

Christina Thomas

Administrative Assistant

christina.thomas @state.de.us

302.760.2266

Katlyn Dukes

Administrative Assistant

katlyn.dukes@state.de.us

302.760.2266

Jeff VanHorn

New Castle County Subdivision Engineer

jeffrey.vanhorn@state.de.us

302.760.2128

Kevin Hickman

Subdivision Reviewer

kevin.hickman@state.de.us

302.760.2461

Will Mobley Subdivision Reviewer will. nobley@state.de.us 302.760.2141
Pao Lin Subdivision Reviewer pao.lin@state.de.us 302.760.2157
Vacant Kent County Subdivision Engineer 302.760.000
Jonathan Moore Subdivision Reviewer jonathan.moore@state.de.us 302.760.2145

Joshua Schwartz

Subdivision Reviewer

joshua.schwartz@state.de.us

302.760.2768

Steve Sisson

Sussex County Subdivision Engineer

steve.sisson@state.de.us

302.760.2553

Derek Sapp

Subdivision Reviewer

derek.sapp@state.de.us

302.760.43803

Scottlohnson

Subdivision Reviewer

scott.johnson@state.de.us

302.760.2512

Process and Quality Control

Wendy Polasko

Process & Quality Control Engineer

wendy.polasko@state.de.us

302.760.2542

Renay Walls Administrative Assistant renay.walls@state.de.us 302.760.2144
New Castle Public Works
Matt Lichtenstein Public Works Engineer matthew.lichtenstein@state.de.us 302.326.4682
Kent Public Works
Steve McCabe Public Works Engineer richard.mccabe@state.de.us 302.760.2416

Sussex Public Works

Gemez Norwood

Permit Supervisor

gemez.norwood@state.de.us

302.853.1341
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Accompllshments

(over the last year+)

PDCA (Planning and Development Coordination Application)

o Electronic Plan Submissions, Payments and Approvals

Expanded & Enhanced Website
Communication Enhancements through Blackboard Connect

Process Coordination Meetings
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Accomplishments

PDCA

e Electronic Submission

» Electronic Payment
 Initial Stage
» Construction Stage
« Sidewalk Fee in lieu

* Area Wide Study
Fee

e TID Fee
o Off-site
Contributions
» Electronic Approvals
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Accomplishments
Expanded & Enhanced Website
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Accomplishments
Expanded & Enhanced Website

*Enhanced Features include multiple drop
down lists (Shown below) filled with = PDCA: Account Requests, Login, Project Creation and Uploads
. ) ) + Subscribe Now for Notifications! Look for us under 'DelDOT > DelDOT-
useful information to help assist you Development Coordination': Sign Up Herel
throughout the development pI’OCGSS* » PDCA Log-In Screen: For access from an existing user account

+ Manual Training (DCM) presentation, (by Chapter), for Development
Coordination: Hosted on May 18th, 2015: Click Here
« Subdivision Plan Review Schedules: Click Here

= View Online Payment Procedures

»  Quick Links + Guidance
»  Guidance
»  Forms @& Critical Items for Acceptance: Record Plan - 09/1/2016

= Critical Items for Acceptance: Entrance/Construction/Subdivision Set Plans -
09/012016

»  Email Blast Archive = Top 10 Most Frequently Seen Errors - 05/21/2014

@& Shared-Use Path and/or Sidewalk Termination Policy - 06/19/2014
EE Adopted - Shared-Use Path andfor Sidewalk Process - 04/11/2016
@& | ONC Request Existing site with 199 ADT or Less - 07/20/2016
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v Checklists

»  Project Review Timelines
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Accomplishments
Communication Enhancements

Communication Enhancements using Blackboard Connect

o To better share information with the outside we are updating everyone
through Communication Enhancements, which is distributed through
the Blackboard Connect System. We will send these blasts out for
numerous reasons, such as process changes, updating general notes
or checklists, or to register for various workshops

0 Signing up to receive Communication Enhancements can either be
done by Blackboards Website
(https://www.blackboardconnect.com/signin/default.aspx) or by going
to the Development Coordination Website and clicking on the

0 Signing up is easy and you can follow the step by step tutorial on the
following slides

[ 9

Delaware Department of Transportation Development Coordination Updates Development Summit 10/18/2016



Accomplishments
Communication Enhancements

State of Delaware Notification Service
(aka Blackboard Connect)

Development Coordination
Website

Click here to subscribe to notifications

Fill in your information

/

Click on ‘Sign Me Up’
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Accomplishments
Communication Enhancements

e A Confirmation Email will be

sent to the provided email Answer
address. Secun_ty
 Follow email instructions to /Snl?:ﬁtlons to

complete registration, by

o . . registration

clicking on the provided link. and then
login!
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Accomplishments
Communication Enhancements

2. On the “Set Your Subscriptions” step, please scroll to your respective Agency or School and validate

data. If you are a Subscriber, this step enables you to select subscriptions of interest to you. By
default, the subscriptions appear in “Expand All" made, if you wish to view the summary, please
click on “Collapse All” option, shown on the following screen.

Provide your contact information —
phone #, text, emall

Subscribe only to the services YOU want by
opening the drop down and choosing the
specified department
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Accomplishments
Communication Enhancements

Set your preferences by choosing how you want to

be notified, for each subscription you sign up for!
*(Default setting is email notifications)

And that’s it, you are now signed up to receive fyture
notifications from Development Coordination

4. Click "Done” once you have completed the delivery preferences.
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Accomplishments

Process Coordination Meetings

 We maintain a constant list of improvements that we
want to make to our regulations, procedures, policies,
and ways we communicate. We started this list 5+ years
ago through the Process Improvement Team, now called
the Process Coordination Meeting (PCM).

« PCM meets quarterly as needed

e Forum that creates consistency for processes Statewide,
promotes cooperation between Public Works,
Development Coordination, Maintenance and
Operations, Traffic and any other DelDOT Sections.
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Accomplishments

Process Coordination Meetings

 Developed the Letter of No Contention (LONC)/ Permit for
Entrance (PEC) process for reuse of existing commercial sites

 Modified LONC/PEC process to remove ROW requirement for
gualifying projects with 199 ADT or less

 Modified LONC/PEC process to remove ROW requirement for
gualifying projects with 200 ADT or more for a Major Collector
Road or less

* Create the E-mail of No Impact Process (EONI)

» Developed criteria for Agricultural Entrances (Poultry House
and Produce Stands)

 Developed the Sidewalk Termination Policy/Sidewalk &
Shared Use Policy
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Development Coordination

Delaware Department of Transportation Development Coordination Updates

Manual Updates

Appendices

Chapter 3: Record Plan
Design

0 Shared-Use Path and Sidewalk
Easements

o Drainage Easements
o Noise Policy

Chapter 5: Design
Element Updates

Chapter 9: Manual
Updates
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Development Coordination
Manual Updates

Appendices

Appendices were incorporated
into their respective sections
within the manual.

Development Coordination
\Website provides guidance on
where to find the forms,
agreements, examples, etc.
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Development Coordination Manual Updates

Chapter 3: Record Plan Design

Shared-Use Path & Sidewalk as well as Drainage Easements updates
Acceptable Driveway spacing was reduced from 200’ to 150’
Noise Policy updates to our requirements.

Landscaping within the ROW requirements has been modified and updated in
section 3.7 outlining types of applications and specimens to be used.

3.2.5.1.3 Shared-Use Path and Sidewalk Easements:

Updated to include sidewalks and paths that meander beyond the minimum ROW
and outside of the 15’ PE required.

We have required an additional PE to be established that runs along the path that
iIncludes its metes and bounds as well as any other documentation to clarify the
exact location of the path.

This is accompanied by an additional call out on the plans: “A permanent
easement containing X square feet is hereby established for the State of Delaware
as per this plat.”
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Development Coordination Manual Updates

Chapter 3: Record Plan Design

3.2.5.1.4 Drainage Easements:

« Clarified the section and updated how drainage easements are to be handled and
called out on the plans.

« They will require additional metes and bounds as well as the following call out on
the plans:

“A(n) X-foot wide permanent easement containing X square feet is hereby established
for the State of Delaware as per this plat, for emergency access to drainage facilities
conveying runoff from State maintained roads and/or rights-of-way. The portions of the
drainage easement and system that are upstream or offsite as well as sections that
are not directly collecting and conveying the drainage runoff of the proposed State
maintained roads and/or rights-of-way shall be the responsibility of the developer,
property owners, or both. The State of Delaware assumes no responsibility for the
future maintenance of any exempted portions of the storm drain system and/or
drainage easements.”
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Development Coordination Manual Updates

Chapter 3: Record Plan Design

3.6 Noise Policy

 Expanded our policy on responsibilities and abatement criteria related to noise
analysis.

« Developed a new record plan note, for commercial properties that have frontage
along a qualifying roadway, which waives their right to perform any analysis for the
site.

* Included Highway Noise Standards along with figures that breakdown the noise
allowances for different types of use to their respective decibel levels.

« 3.6.4 & 3.6.5 Outline the Developer’s Responsibilities within their site and walks
them through the process for both on and offsite requirements.

 The remainder of the update includes our decision criteria overview, discusses the
feasibility side of abatement issues, the reasonableness of requiring the study, and
possible departures from our policy.
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Development Coordination Manual Updates

Chapter 5 & Chapter 9

Chapter 5: Design Element

Provided clear direction on by-pass lanes as well as guidance on where and how they
can be used.

« Updated the language to include current regulations and manuals.

« Updated the Drainage Easements sections to fall in line with chapter 3’s update.

Chapter 9: Manual Updates

Chapter 9 was added to the manual discussing what the manual is, who is responsible
for creation and continual managing of content, what kinds of changes are possible,

resources used, etc.
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