
Month day, year

Project Manager Name
Project Manger Title
Delaware Department of Transportation
800 South Bay Road 
Dover, DE 19901

Re:		Agreement XXXXX
		Task X – Task Title
		Contract No. TXXXXXXXXX

		Transfer of Remaining Funds to Agreement XXXXX

Dear Project Manager Name,

Please accept this letter as written confirmation that Agreement XXXXX Task X will be closed out. Future tasks will be processed through Agreement, XXXXX Task X, future invoicing for continuation of the project. 
 
The remaining funds of $XXX,XXX.XX ($XXX,XXX.XX for Consultant 1, $XXX,XXX.XX for Consultant 2, and $XXX,XXX.XX for Consultant 3) from Agreement XXXXX Task XX will be transferred to Agreement XXXXX Task XX.  We will proceed per the task and scope of the original Agreement XXXXX Task XX. 
 
Should you have any questions regarding the above, please call me at XXX-XXX-XXXX.


Thank you,



								Signature
								Title
								Address Line 1
								Address Line 2
								







_________________________
DelDOT Concurrence
Project Manager, Project Manager Title
